
2024 AC HANDBOOK

YOU have been chosen to step up and lead as an Assistant
Counselor this summer! We are excited to see you grow
and influence lives as a red shirt. We believe that every
little sacrifice, every difficult moment, and every fun

moment will take you one step closer to developing you
into the leader that God has created you to be. You are
talented, smart, and caring, and we can’t wait to see how

this summer unfolds!

-Assistant Counselor Leadership
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A Day in the Life of an AC – Arrival + Departure

Arrival
All ACs must be at the arrival area after being dropped off by a parent or driving themselves at 8:00 am
sharp.

AC Arrival Location:
▪ You will arrive at the AC arrival room inside the church building. This room is on the first floor

and is known as the Middle School Room/room 113
▪ Please drive down to the back of the church building and pull up to the main doors

outside the rotunda. You can go through those main doors and follow the signs to the
arrival location.

▪ If you are still unsure upon arrival of where to go, please find the leadership over your
program/activity to find out where to go.

▪ Completely Lost? simply find a leadership blue-shirt counselor with a walkie talkie and they will
tell you where to go!

Arrival Process:
▪ Arrive with your AC shirt on
▪ Arrive at camp between 7:45-8:00. If you drive your own car to camp, you need to park on the

hedge line with the other local staff.
▪ If you arrive late to camp, you must check in with our late arrivals team so they can correspond

with AC leadership. PLEASE DO NOT go directly to your group or activity.

Departure
After the final period of the day, group ACs must assist their group to their departure location, and
activity ACs must help their activity counselor pack up the activity for the day.

Departure Process:
▪ Departure runs from 3:30 pm to 4:00 pm followed by a brief AC meeting that goes from

4:00-4:25
▪ If you are with a group please stay with your group to help with departure until you are picked up

or have to leave to go on the bus. If you drive yourself please wait until 4:25 pm before you
leave

▪ IF YOU STAY PAST 4:25 pm, YOU ARE REQUIRED TO BE AT EXTENDED CARE. You can
play games with the kids or hang out with them, but you are NOT allowed to be anywhere other
than the Extended Care lot after 4:25 pm.

▪ Please let your counselor or HC know when you leave. They want to say goodbye to you.

***Arrival + Departure are the most important parts of the day. This is where the campers feel
welcomed and loved and the parents see who Camp Sonshine is and what we are really about. YOU
have a vital role in both of those things going well and we need you to be on your ‘A’ Game!***
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A Day in the Life of an AC – Things to Know

As an AC

An AC may hang out with five campers for no more than 30 minutes. ACs should not be left in charge
of more campers than that without supervision. IF this is happening or your counselor is asking you to
be responsible for more than five campers for more than 30 minutes, notify your AC counselor or Head
Counselor immediately.

Nurses Station
▪ If a camper is sick or injured, notify the group counselor
▪ If taking a camper to the nurses station you must have:

a. Camper name
b. Camper group number and counselor name
c. Reason for nurse’s visit

Bus Trips
▪ ACs must sit with campers on the bus and not other ACs or counselors
▪ Always follow the bus rules, and help counselors enforce them
▪ Stay awake and engaged (singing songs, chants, games, etc.)
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Pool Trips
Pool time is one of the most exciting times for the campers! This is not the time to catch up on your
sleep, sun tan, or social time with other ACs or counselors. This is the best interaction time for you and
your campers, so get involved and make good use of this time. You may also be asked to be a watcher!

Pool Rules:
▪ Campers must ask their counselor before going to the restroom rooms.
▪ No running — anywhere! The campers will follow your example.
▪ No splashing, dunking, or throwing in of campers, counselors, or other ACs or LITs.
▪ Obey lifeguards —if they blow a whistle, pay attention.
▪ Go where you are assigned! If your counselor or the HC on the trip asks you to go to the deep

end, go. If they ask you to sit with the kids on the side of the pool, go. What they say, goes.

Group AC Vs. Activity AC
Each of these areas of camp has a great need and need YOU! You are not more important or less
important than another area. Your responsibility is to have fun with the campers and make sure they are
having fun. You can do this by playing waiting games, doing chants, and more! Examples:

▪ Group
o Pre-K, K, 1st, 2nd

▪ Activity
o Crafts, Go Karts, Aqua Tag, Turtle Run, Ninja Warrior, Splash Landing, Turbo Slide,

Aqua Slide, Sports, + Discovery Time, etc
o YOU MAY RUN THESE ACTIVITIES. You will be responsible for teaching the kids what

to do at the activity and keep them entertained while not participating in the activity. You
need to understand the importance of you being responsible and what exactly you are
responsible for.

What to bring to camp each day
▪ Your AC shirt ON and appropriate shorts (see page 6&7)
▪ A bag for your lunch and any other belongings you bring to camp. We will not be responsible for

keeping them.
▪ A watch – being on time to activities and meetings is vital. And using your cell phone for the

time is not ok!
▪ Closed-toed shoes
▪ Lunch AND water bottle
▪ A positive, flexible attitude
▪ On pool days – bathing suit (see page 6&7) and towel
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What NOT to bring to camp each day
▪ A negative attitude
▪ Electronics (iPods, headphones, etc.)

FUNdamentals – General Rules
The Camp FUNdamentals
It is both your responsibility to follow these rules and help the counselors enforce them.

▪ Keep hands and feet to yourself
▪ Choose a positive attitude
▪ Treat others how you’d like to be treated
▪ Be kind

You, as an AC, are not responsible for disciplining campers when they are not following these rules.
However, you are responsible for telling your counselor when campers aren’t following them. Do not
just let it slide by. As well as informing your counselor when rules aren’t being followed, you can also
enforce the things your counselor says. For example, if your counselor sits a camper in timeout, you
may make sure that that camper stays in timeout and debrief with them afterward about it.

The Four AC Expectations
▪ Speak Life
▪ Be Willing

o To get wet
o To get dirty
o To be crazy

▪ Stay Busy
▪ Have a Good Attitude
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Expectations – The Specifics

The Sonshine Look
If these clothing expectations are not fulfilled, you will have to call your parents and they will need to
bring you the appropriate clothing. No exceptions. If you/your parents cannot bring you the appropriate
items in order to meet these expectations you may be asked to go home for the day.

▪ Shirts
o AC-issued shirts must be worn at all times, including on the bus and at Extended Care
o ACs may not give anyone else their AC shirt

▪ Shorts
o Shorts should be mid-thigh or longer. No short shorts.
o No underwear should be visible (i.e. boxers)

▪ Shoes
o No open-toed or open-heeled shoes allowed (Crocs, slides, etc.)
o Shoes must be worn at all times.

▪ Swimsuits
o Ladies, please bring a modest tankini or even better a one-piece swimsuit. Tankinis

should only reveal one inch of the stomach. If you only have a bikini, your AC shirt must
be worn over it, even in the water

o Everyone should always have shirts on unless at the water
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Belongings

▪ You are required to bring lunch and a water bottle. We strongly suggest that you also bring a
bag to carry all of your personal items in, as camp will not be responsible for holding your items.

▪ While you are at camp, we expect you to be totally focused on your job as an AC. Please do
not bring any music, games, or electronic devices to camp. These valuables could get broken,
lost, or stolen.

▪ If you do bring a cell phone to camp, please leave it on airplane mode and put it away. You
should never be talking on the phone while at camp (including extended care).

Behavior

▪ Camp Sonshine has a zero-tolerance policy with regard to smoking, drinking, drug use, fighting,
or theft on or off grounds

▪ Stay with your group at all times unless otherwise instructed by someone in leadership
▪ You need to ensure your counselor or AC Counselor knows where you are at all times
▪ Please be sure to attend and participate in all required AC meetings and activities – and be on

time!
▪ We all should strive to always include others and avoid forming cliques
▪ Younger kids can get scared easily, so please be careful not to scare or frighten campers
▪ Camp Sonshine has a zero-tolerance policy in regards to bullying. This includes bullying

campers, other ACs, or counselors.
▪ Public Displays of Affection will not be allowed, and offenders may be asked to leave the AC

program at the discretion of the AC Leadership.
o Neither flirting, nor relationships are allowed with campers, fellow ACs, or

blue-shirt staff members.

Attitude

▪ It is important to treat and talk to your counselor and campers with respect. Treat others the
way you would want them to treat you!

▪ Make the decision to be enthusiastic and excited about an activity, no matter how you feel about
it.

▪ Be someone who assists the counselor with enforcing the rules in a positive way to the campers
and helps them listen and pay attention to the counselors.

▪ Always make sure you are participating in activities and being involved with the campers – this
is so important (i.e. games, songs, assembly).

▪ When not at activities, actively play with the campers, making conversation and being
involved with them.

▪ Create a fun situation out of a potentially boring one (i.e. walking to the bathroom). It’s
amazing how much your attitude toward an activity affects your camper’s attitude.

▪ Put away your ‘cool’ card and lead with chants, songs, or games with your counselor.
However childish and silly an activity or game seems, the more excited and enthusiastic
you are about it, the more excited and enthusiastic your campers will be.
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Safety

▪ Camp Sonshine is a safe environment for both campers and staff who come here.
▪ Never be alone with a camper out of sight without adult supervision.
▪ Never under any circumstances smack or inappropriately touch a child. You should only ever

touch a child where a bathing suit does not cover.
▪ Don’t allow tickling, wrestling, or campers to sit on your lap.
▪ Never trade food with or borrow items from campers!
▪ Practical jokes and pranks can so easily get out of hand or go wrong and hurt someone,

therefore they are not allowed at camp among ACs or counselors.
▪ Camp Sonshine has a zero-tolerance policy with regard to fighting. Any conflicts, be it with

fellow ACs or Counselors, should always be resolved in a respectful and professional manner.
Please speak to your AC Leadership if there is a problem or conflict.

▪ We have zero tolerance towards any bad language and cussing at camp. We strongly
discourage certain negative words and phrases around campers, such as “pissed off”, “shut up”
or “suck”.

▪ Never use inappropriate language or topics of conversation with or around campers
▪ Please note: ACs should never initiate Camp Sonshine’s behavior policy with a camper.

The Red Shirt Way – Skills

As an AC
Being an AC is not an easy task, but don’t worry, we’re going to teach you some skills now! Here are
some easy skills to make your job as an AC a little bit easier.

Caring for Camp Sonshine Campers
▪ Listening to them

o Sometimes you may be the only person who will actually listen to them. Their parents
may be too busy at home and your counselor may be preoccupied with another camper.
When a camper wants to talk to you, let them. Listen to what they have to say and set
time aside for them and only them. This can happen on the bus, at arrival, or any other
time.

▪ Loving them
o You remember what it’s like to be a kid. Maybe no one thought that you were important

or that you mattered. You were just a kid. Well, here at Camp Sonshine, everyone is
important to God, so they are important to us. We are going to love them and note how
they are special even if they pester us, make us upset, or it's difficult to love them. That
is our job!

▪ Find the odd camper out
o Going hand in hand with loving the campers, you know that you also see campers who

aren’t having the easiest time making friends or talking to the other campers. It’s your job
to be that camper’s best friend. To help them make other friends in the group and help
them to feel welcome here at Camp Sonshine.

Caring for YOU
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As an AC at Camp Sonshine you are going to be caring for a lot of people. You will have many people
who want your attention and want you to care for them. You must also care for YOURSELF

▪ Getting 8 hours of sleep each night is vital
▪ Drink lots of water throughout the day
▪ Know what refuels you

o Extrovert – Need time with people you love in order to feel full again
o Introvert – Need time by yourself in order to feel full again

▪ Have daily quiet time to talk to God

▪ You have your group counselor or activity head counselor that cares for you. You can talk to
them if you need anything. Please be honest so we can best help you accordingly.

AC Hangouts/Refuel
Every Wednesday we have an opportunity for the ACs to get to know each other and their counselors
better. This will be a time when you will play games, eat dinner together, and attend Refuel. This is a
time of worship as well as a small devotional with all camp staff.

▪ You can attend these every single week
▪ We will hang out from departure until Refuel starts
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Legalities
Equal Employment Opportunities:

▪ Camp Sonshine is an Equal Opportunity Employer. Our employment policies are
nondiscriminatory regarding age, sex, color, race, national origin, or disabled status for qualified
applicants. We are exempt from the Title VII requirements as it pertains to our religious beliefs
and tenets. The staff of Camp Sonshine attempt to implement this through recruitment and
promotion. The purpose of this policy is to ensure that Camp Sonshine maintains a healthy work
environment in which all individuals are treated with respect and dignity, while providing the
necessary measures for resolving complaints of harassment and discrimination

Prohibited Activity:

▪ No employee shall either explicitly or implicitly ridicule or belittle any person
▪ Employees shall not make offensive or derogatory comments to any person
▪ This policy covers all employees whether the unwelcome conduct originates from an employee

or non-employee.
o EX: Customers, citizens, contractors, etc.

Supervisory Responsibility:

▪ Each supervisor shall be responsible for helping prevent acts of harassment
▪ Each supervisor is responsible for assisting any employee of Camp Sonshine who comes to

that supervisor with a concern of harassment

Employee Responsibility:

▪ Each employee, including supervisors, of Camp Sonshine are responsible for assisting in the
prevention of harassment.

▪ Employees are expected to cooperate fully, whether or not they are directly involved in the
incident.
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Pay + SSL Hours
By participating in the Assistant Counselor Program at Camp Sonshine, you may be able to earn pay or
Student Service Learning (SSL) hours.

Pay + SSL hours will be awarded for:
▪ Abiding by the AC Expectations
▪ Being present and on time each day as an AC
▪ Being engaged with campers
▪ Being flexible with the AC Leadership
▪ Putting forth good effort everyday

Pay + SSL hours may be denied for the following reasons:
▪ AC does not abide by the AC Expectations
▪ AC has been suspended or asked to leave the AC Program

***All pay rates are required to be kept confidential. If they are being shared with other Assistant
Counselors and counselors, you may be asked to leave the Assistant Counselor Program**
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Things to Do Before the Summer
Fingerprinting

▪ You will need to go to the local police station or Identity Solutions to get fingerprinted before the
summer begins. You will not be able to be with the campers if you do not get fingerprinted.

▪ The code you will need to give them is: 9000019523
▪ We will not be covering the cost of fingerprinting unless you come to camp during

counselor orientation to get fingerprinted with the rest of our counselors. If you are
interested in getting fingerprinted this day please email us at
recruiting@campsonshine.org so we know you are coming and so we can give you
further details.

Insurance
▪ Make sure that you have insurance

o Check with your parents (You’re probably covered by them)
Sign Your Contract

▪ Once you sign that contract the dates are final and if you need to change them, you must do it
before the summer begins or there could be a penalty

Tax Forms
▪ ID + Social Security Card
▪ OR a Passport
▪ These must be turned in before you will receive a paycheck

Pray
▪ Pray for God to prepare your heart. The kids need your love and God’s love. Ask Him to work

through you this summer and to grow you. There are people who really care about you here and
want to see you do and be the best person that you can be. Please take advantage of that and
really tap into it this summer!

▪ Pray for the campers. They are going through a lot and need God and need you. You can truly
shine God’s light into their lives and change them if you begin praying for them right now!

Stay in Contact with Us
▪ If you need anything at all, please let us know! We care about you and want you here this

summer, so please let us know if you need some prayer, a friend, or anything else you could
dream of!

▪ Email us at recruiting@campsonshine.org with any questions
▪ Follow us on Social Media: @sonshinestaff & @campsonshine
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Germantown Location Specifics
If you are an Assistant Counselor assigned to the Germantown Location, please refer to the following
details that differ slightly from the information in this handbook.

● Your Head Counselor will beMichael Barber
○ During the Camp day, should you need anything, report to the Head Counselor who runs

the Program you are assigned to
● Arrive at Camp no later than 8:00 am and report directly to Extended Care, under the Tent. Be

sure to pull into the back of the Church, not the front parking lot
● Germantown ACs will all be assigned to groups, there are no Activity or Support ACs
● Bring a swimsuit and change of bottoms daily. The programs you will be serving in have the

potential of getting wet every day.
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